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Agenda

• Timeline

• Desired topics
• Workshops & other submissions

• Invited speaker policy

• Types of Sessions

• How to write a great abstract

• Inclusive language & accessibility 
guidelines

• Review process – transparency

• Connection for collaboration



Call for 
Workshops

Slides/ 
Handouts 

Due

Acceptance 
DueNotification

January 31-March 5 late-Julyearly-Junemid-April

Notification Acceptance 
Due

Slides/ 
Handouts 

Due

March 7-April 9 mid-May early-June late-July

Call for General Sessions:
Symposia, Platforms, & Posters

2024 SDBP Annual Meeting
Important Dates



Priority Topics
• Federal Agencies- NIH, HRSA, APA, AAP

• Updates and advancement in clinical guidelines that impact care
• Assessment & Diagnosis, Interventions and Therapies
• New guidelines in practice
• What do those on the front lines (& those outside of academia) need to know

• Advanced psychopharmacology

• Topics addressing intersectionality

• Clinically impactful research

• Ethical & legal topics: guardianship, custody, consent

• Updates in assessment & management of sleep

• Suicide/self-harm screening and management

• Hot Topics: Pathological Demand Avoidance, Female and adult presentations of autism

• Utilization of informatics

• Cultural tailoring of evidence-based interventions



Invited Speaker Policy - How it Works
• Request for funding must be submitted by Committee, SIG, or Section chair

• Letter of Intent (LOI) must be submitted by the due date for the type of submission (i.e., 
workshop, topical symposium)

• Approval of the LOI does NOT guarantee funding
• Indicates that the proposal meetings criteria & is in accordance with Board priorities &/or 

SDBP Strategic Plan
• Full proposal for the session must be submitted according to the guidelines/time frame 

provided for the session type
• Upon finalization of decisions regarding accepted sessions, the lead author will be notified if 

funding for the speaker is approved



Invited 
Speaker 
Policy –
Other 
Details

• Are NOT members of SDBP
• Would not otherwise attend the annual meeting
• Offer a unique skill or perspective that would significantly 

add to the educational content of the workshop or session

Invited Speakers 

• Topic & session type (e.g., workshop, topical symposium)
• Potential speaker's name and member status of SDBP
• Description of educational gap to be addressed & why the 

proposed speaker, rather than a current SDBP member, is 
needed to meet this need

• Acknowledgement of the policy for reimbursement
• If amount/type of reimbursement is different than typically 

provided, further explanation and budget needs must be 
submitted with the LOI

Content of LOI



Invited Speaker Policy – Typical Reimbursement
Topical Session –
SDBP Member

Topical Session –
Non-member

Workshop –
Full-day

Workshop –
Half-day

NONE1 night*2 nights1 nightHotel

NONECoachCoachCoachAirfare

NONEYesYesYesGround 
transportation 
(between airport & 
hotel)

NONENONE**$250$150Honorarium

NOT WAIVEDComplementary 
for annual meeting

Complementary 
for annual 
meeting

Complementary for 
annual meeting

Registration

NONENONENONENONEPer Diem

*Flexibility (if speaker is presenting on day 1 & day 3, 3 nights of lodging may be available)
**Alternative compensation (i.e., small honorarium) will be considered for local speakers that do not require 
hotel or airfare



Session Types

Half-day 
Workshops Abstracts

Professional 
Development

Topical 
Symposium

Conversational 
Roundtable

Clinical Case 
Conference

Research

Individual 
Research 
Abstract

Research 
Symposium

Spotlight 
Research



Professional Development Sessions
Topical Symposia

• Topic that is relevant to 
practice issues, 
clinical care, training, or 
research

• Multi-disciplinary and 
multi-
institutional encouraged

Conversational 
Roundtable

• Conversation among 3-4 
scholars and the audience 
about ideas, methods, 
or professional- and 
research-related 
experiences

• Multi-institutional 
required; multi-
disciplinary encouraged

Clinical Case Conference

• Educational case reports 
that provide 
valuable clinical pearls to 
aid clinicians in their 
everyday practice



Research Sessions
Individual Abstract

• May be assigned as a 
platform, poster, or 
poster symposium

Research Symposium

• Cohesive group of 
presentations on topics of 
etiology, mechanisms of 
change, prevention, 
treatment, 
disseminations, 
implementation, etc

• Multi-disciplinary & 
multi-institutional 
encouraged

Spotlight Research

• Debut new, ground-
breaking, or innovating 
findings

OR
• Senior researcher 

presentation of body of 
research



Writing the Abstract - Workshop or Topical

• Disclosure/Conflict of Interest

• Target audience – career stage, background

• Brief description
• IMPORTANT: If the session is accepted, this is what will be used within the registration materials for the 

meeting

• Statement of Need - how will the session meet the needs of the audience; include citations supporting the need 
for this topic 

• Objectives – ensure that they are well-written and attainable
• Association of American Medical Colleges. Writing Learning Objectives. AAMC website. 2016. Accessed 

January 8, 2024. https://www.aamc.org/system/files?file=2019-07/learning-objectives.pdf
• Chatterjee D, Corral J. How to write well-defined learning objectives. J Educ Perioper Med. 2017;19(4):E610. 

PMID:29766034. https://www.ncbi.nlm.nih.gov/pmc/articles/PMC5944406/

• Describe how the session will prioritize/value DEI or enhance audience skills in DEI



Writing the Abstract - Workshop or Topical

• IMPORTANT: reviews are completed anonymously – do not include names of speakers or 
committees within the body of the proposal

• Include complete agenda with
• Order of presentation
• Content areas to be presented with speaker noted (see above)
• Presentation strategies utilized for each content area/by each speaker
• Listing & description of interactive components/activities
• Description of how attendees will gain practical skills for clinical practice, research, administrative activities, 

advocacy, etc

Sarah Nyp, MD (DB Pediatrics); Kim Zlomke, 
PhD (Psychology)

Presenter A (MD, DB Pediatrics); Presenter B 
(PhD, Psychology)



Writing the Abstract - Workshop or Topical

• Make it great!
o Objectives can/will be met
o Clear link between the session 

content/delivery and 
participant/attendee application (clinical, 
research, etc)

o Time considerations
o Spelling/grammar

• Who is it for?
• Ensure that the description of 

participants/audience is appropriate for 
the submission

• More basic topic should indicate that the 
target would be trainees/early faculty



Writing the Abstract- Research

• Disclosure/Conflict of Interest
• Completeness of data

• Preliminary data will not be considered

• Must include quantitative results of statistical analysis 
(when appropriate)

• “Group X had higher scores” is not adequate
• Tables may be attached/included

• Drug names – use nonproprietary names
• Proprietary name included only when necessary

• Human subjects approval
• Style

• Typos, misspelling, grammatical errors
• Do not include authors’ names in body of abstract

Originality

Scientific Importance

Quality of Design & Analysis

Conclusions & Impact

Quality of Submission

DEI/Social Justice Considerations



Inclusive Language & Accessibility

Terms to Avoid:
• Race (as proxy for poverty/SES/risk factor for disability 

or disease)
• Minority (as a mathematical term)
• Handicapped
• Suffering from/Victim
• Special needs
• Inspiring/Inspiration (when connected with disability)
• "Preferred" pronouns

• Take care to avoid stigmatizing language

• Person-First vs Identity-First Language
o person-first or identity-first depending on 

the preferences of the individuals or groups 
being described

• Include digital 
accessibility within presentations (alt-text 
and image descriptions)



Review Process

Abstracts are anonymous and 
reviewed by multiple professionals

Program Committee & Ad hoc reviewers, members 
of Research Committee (minimum of 5)

Conflicts of interest identified & addressed/recused

Reviews
Abstracts rated on numerical scale

Disposition recommendation

Qualitative comments to committee and authors

Committee Meeting
Summary circulated to Program Committee

Meetings review data, slots available, look for 
overlap, cut-points, discuss



Abstract Review

• Workshops Rated On (1-5 scale):
o Goals & objective
o Content appropriate for workshop format 

(timing/audience factors)
o Methods will meet educational objectives
o Engagement of learning to support objectives
o Overall Value

 Innovative, timely, important topic
 Value to clinicians
 Value to researchers



Abstract Review
• Professional Development & Research

o Reviewers consider
 Originality
 Scientific Merit/Important
 Quality of Research Design & Analysis
 Conclusions
 Quality of Abstract
 Equity, Diversity, and Inclusion Considerations

o Rated on 1 (Do not accept) to 7 (Very best 
submission) scale

o Comments
 Identification of themes, tracks



Questions/Discussion



If time – connection for collaboration


